
Plan Commission Application 
City of Verona – Planning & Development Department 

111 Lincoln Street 
Verona, WI  53593-1520 

(608) 848-9941 
 

X Description Administrative Fee 

 Annexation  $   300.00 + Taxes 

 Conditional Use Permit  $   300.00 

 Site Plan $   300.00 

 Variance $   300.00 

 Zoning Map Amendment   (From _____  To  _____) $   300.00 

 Zoning Text Amendment $   300.00 

 Planned Unit Development       Step 2:  Concept                                                           $   300.00 

 Step 3:  General Development Plan Review $   300.00 

 Step 4:  Precise Implementation Plan Review $   300.00 

 Certified Survey Map (CSM) $   150.00 + $100/lot 

 Preliminary Plat Review $   300.00 + $50/lot 

 Final Plat Review $   300.00 + $25/lot 
 

*NOTE:  Administrative filing fees are due at the time an application is filed with the City and are not 
refundable. In addition to the Administrative fees, City staff time (City Engineer and City Attorney) 
will be charged back to the applicant. The Applicant will receive monthly invoices of payments due.  

Date: 

Project/Business Name: 

Address/Location: 

City, State, Zip Code: 

Proposed Use of Property: 
 

 

Applicant: Property Owner: 

Address: Address 

City/State/Zip City/State/Zip: 

Phone: Phone: 

E-mail: E-mail: 

Signature: Signature: 

By filing the application that results in a public hearing, the applicant agrees and consents to the placement of a sign on his or her property. 
The applicant also agrees that the sign shall be left in the location(s) chosen by the Zoning Administrator until after the public hearing 
occurs, unless the application is formally withdrawn by the applicant prior to the public hearing. The applicant shall periodically check the 
sign to verify that the sign has not been removed and has not been modified or vandalized. The applicant shall immediately notify the 
Zoning Administrator if the sign was removed or if the sign was modified or vandalized.   
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Project Intent 

The Verona Area School District (VASD) is proposing site improvements and facilities associated 

with the VASD softball fields located at the Country View Elementary School. These improvements will 

include constructing an off-street parking lot, stormwater treatment facility and regrading and restoring 

the adjacent athletic field currently used by the VASD LaCrosse program. VASD has been coordinating 

the design of these improvements with city staff in conjunction with the cities discussion regarding 

development of the adjoining neighborhood. 

 

Project Location 

The property is currently zoned Public Institutional, and is located on Hemlock Drive. This site is 

immediately adjacent to the softball fields. 

 

Proposed Improvements - Concept Site Plan 

The primary intention of these site improvements is to provide beneficial vehicular circulation 

and off-street parking for these facilities, which are home for varsity and junior varsity girls softball.  The 

parking lot will include sixty (64) vehicle stalls, four (4) of which are ADA accessible stalls, bus drop-off 

and pick-up areas and will include a single driveway connection to Hemlock Drive. The improvements 

will require shifting the existing LaCrosse field to the south to make room for the parking lot.  

 

Hemlock Street Extension 

The City of Verona is currently planning the extension of the adjacent Hemlock Street. The 

alignment will require removal of a minor portion of the existing evergreen tree screening from the 

softball diamond outfield. The amount of Hemlock Drive extension has not been finalized but 

preliminary plans indicate it will require removal of portions of the existing evergreen trees.   VASD is 

proposing to install a 12' tall netting system that would be located approximately 5-6' beyond the 

outfield fence. The total length would be approximately 180 linear feet. This system will not be a 

permanent barrier. It will include hardware that will allow it to be raised and lowered as needed. The 

design will include a structural review for wind loads to properly size the posts and foundations required 

for this system, and will be prepared and sealed by a registered structural engineer. 

 

Landscape Plan and Municipal Requirements 

The parking lot will be constructed of asphalt and will be landscaped to meet the approval of the 

City’s established ordinance “point” system.  The landscaping within and surrounding the parking lot will 

include deciduous overstory trees to provide shade and various shrubs and perennials to accent the 

main entrance sign to the parking lot.  A landscape buffer will be planted between the parking lot and 

Hemlock Street. 
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Stormwater Management 

Per discussions with City director of public works on 10/7/16: 

Stormwater runoff from the new parking lot pavement will be conveyed via storm sewer and 

swale to the existing wet detention basin located due south of the proposed parking lot. The existing 

wet detention basin will provide required total suspended solids and runoff rate control requirements. 

Thermal control and infiltration will not be provided by existing detention basin. 

To meet infiltration and thermal control requirements, a proposed basin will be designed and 

constructed on VASD property to meet City and WDNR requirements for the equivalent parking lot area. 
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